
 
Tips - Before Submitting a Grant Application

1. Start early - Allow plenty of time to plan, write, review, and gather supporting documents.
2. Read the guidelines thoroughly - Make sure your project meets all eligibility criteria and funding priorities.
3. Plan your project clearly - Define objectives, activities, timelines, and expected outcomes upfront.
4. Answer all questions fully and in order - Many applications trigger follow-up questions, don’t skip sections.
5. Stick to the question - Be clear, concise, and directly address what is asked.
6. Use plain English - Avoid jargon, assessors may not be specialists in your field.
7. Align with funding priorities - Clearly demonstrate how your project meets the funder’s goals.
8. Demonstrate community need and benefit - Think about who benefits and how.
9. Show organisational capacity - Highlight your experience, skills, and ability to deliver the project.
10. Prepare a realistic budget - Ensure all costs are accurate, justified, and match your project plan.
11. Attach all required documents - Include quotes, letters of support, financials, permits, or policies.
12. Include current and comparable quotes - Ensure they align with your budget and project scope.
13. Proofread and spell check - Errors may result in your application not being clear. Review carefully before submitting.
14. Save your application regularly - Avoid losing work, especially when working in online portals.
15. Review against guidelines before submission - Double-check that all requirements are met.
16. Feedback from committee members / Organisation - Discuss your application with committee members or relevant departments.
17. Seek external input if possible - A fresh set of eyes can identify gaps or unclear sections.
18. Attend grant information sessions or training - Council training sessions often provide valuable insights and tips.
19. Avoid last-minute submission - Submit early to prevent technical issues, missing documents or missing out.
20. Keep a copy of your application - Save a final version for your records and future funding applications.
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