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Wyndham Policy & Procedure 
 

 

Statement of Commitment 
 
Wyndham City Council is committed to safeguarding children younger than 18 and ensuring their active 
participation as valued members of our community, while fostering a child-safe environment. We focus on 
early identification of risks to protect children from harm, whether caused by adults, harmful behaviours 
between children, exposure to family violence, or concerns like grooming, cumulative harm, or neglect. 

We encourage the reporting of any concerns or suspicions of child abuse or harm. The Reportable Conduct 
Scheme improves how organisations respond to allegations of abuse, harm, neglect, and risk to children. 
Under this scheme, the CEO, or their delegate, must report any allegations of child-related misconduct to the 
Commission for Children and Young People within a specific timeframe. 

All allegations are taken seriously, and reporting does not require agreement on the conduct. Concerns can be 
reported to a line manager or directly to the Senior Child Safe Advisor. Investigations will be conducted by an 
external party under the oversight of relevant authorities, including Victoria Police, the Department of Families, 
Fairness and Housing, and Child Protection. 

Furthermore, Wyndham City Council has also publicly declared its commitment to being a Child Safe 
Organisation on our external website and recognises the importance of Child Safety in the provision of quality 
community services. All children and young people who attend services, programs, events, and community 
spaces have a right to feel safe, be safe, and be heard. We are committed to maintain a child safe 
environment, and value a culture of safety within council and its operations. 

There are also behavioural expectations to recognise the importance of an inclusive and welcoming 
environment to all children & young people of the wider community including Aboriginal and Torres Strait 
Islanders, culturally and/or linguistically diverse, those with a disability and promoting an environment with no 
tolerance for racism. 

 
  

Purpose 
This policy provides guidelines to enable Wyndham Early Education and Care Services (EECS) to: 

• provide a safe environment for all children which ensures their safety, health and wellbeing. 

• promote a cultural of health and wellbeing of all staff, children and families. 

• improve educational health and wellbeing outcomes for all children and families. 

• provide access to information on quitting smoking, vaping, alcohol and other drug use and promote 
the health benefits of avoiding these behaviours. 

 

 

Policy Statement 
EECS is committed to: 

• ensuring a smoke/vape free, illicit drug-free, and alcohol-free environment for children, families, 
educators, staff, volunteers and visitors. 

• promoting low-risk alcohol consumption to our service community. 

• encouraging educators and staff to build on opportunistic learning moments with children. 

• providing information to educators, staff and families about the health benefits of not smoking, vaping 
or taking drugs, and responsible low risk alcohol consumption. 

 

 

Scope 
This policy applies to the approved provider, persons with management or control, nominated supervisor, 
persons in day-to-day charge, early childhood teachers, educators, staff, students, volunteers, 
parents/guardians, children, and others attending the programs and activities of EECS, including during offsite 
excursions and activities. 
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Develop, update and review the Tobacco, E-Cigarettes, Alcohol 
and other Drugs Policy in collaboration all stakeholders, including 
children.  

✓ ✓ ✓ ✓ ✓ 

Ensure all staff and families/guardians have access to this policy. ✓ ✓    

Ensure this policy id included in all staff, student and volunteer 
inductions. ✓ ✓    

Provide a safe and healthy environment for staff, contractors, 
volunteers, students, parents/guardians, children and others 
attending the programs and activities of the service.  

✓ ✓    

Identify and manage risks associated with the use of alcohol and 
other drugs. ✓ ✓    

Monitor the health and safety of staff, contractors, volunteers, 
students, parents/guardians and children. ✓ ✓ ✓   

Ensure children being educated and cared for by the service are 
provided with an environment that is free from the use of 
tobacco/e-cigarettes, illicit drugs and alcohol. 

✓ ✓ ✓  ✓ 

Develop procedures to safely remove an affected staff member 
from the service to ensure they do not further endanger other staff 
and children. 

✓ ✓ ✓  ✓ 

Ensure everyone in attendance at the service are not affected by 
alcohol or drugs, including prescription medication, which impair 
the person’s capacity to supervise or provide education and care 
to children at the service. 

✓ ✓ ✓  ✓ 

Do not consume alcohol or be affected by alcohol or drugs 
(including prescription medication) that impairs capacity to 
supervise or provide education and care to the children. (refer to 
Wyndham Fit for Work Policy) 

✓ ✓ ✓  ✓ 

Do not consume alcohol or be affected by alcohol or drugs 
(including prescription medication) that impairs capacity when 
attending the service. 

✓ ✓ ✓ ✓ ✓ 

Ensure there is a smoke and vape free zone within four metres 
of the entrance to service premises, and within ten metres of 
children’s outdoor play areas. 

✓ ✓ ✓  ✓ 

Ensure that there is smoke and vape free signage that can be 
easily seen and understood by the whole community. ✓ ✓    

Ensure all service events, on and off site, are smoke, vape and 
drug-free. ✓ ✓ ✓  ✓ 

If external organisations use the premises, ensure the formal 
agreement includes that the service premises are smoke and 
vape-free, alcohol-free, and drug-free.  

✓ ✓    

Ensure all staff, volunteers and students adhere to legislation and 
policies related to smoke and vape-free areas.  ✓ ✓ ✓  ✓ 

Staff who smoke tobacco or e-cigarettes must ensure to: 

• Refrain from smoking during contact working hours. 

• Not smoke in sight of children and families/guardians. 
✓ ✓ ✓  ✓ 

After smoking/vaping staff must take appropriate hygiene 
measures so that children are not exposed to second-hand and 
third-hand smoke. (refer to Hygiene Policy) 

✓ ✓ ✓  ✓ 
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Provide information and resources about health risks related to 
smoking, vaping, excessive drinking and using other drugs to 
families, including information about accessing support services. 

✓ ✓ ✓   

Consider diversity and cultural practices when implementing this 
policy and tobacco, e-cigarettes, alcohol and other drugs 
initiatives. 

✓ ✓ ✓ ✓ ✓ 

Engage in professional development and resources that guide 
age-appropriate, sensitive discussions about health issues related 
to vaping, tobacco, e-cigarettes, alcohol and drug use when 
opportunities arise. 

 ✓ ✓  ✓ 

 

  

 

Definitions 
The terms defined in this section relate specifically to this policy: 
 
Alcohol: A depressant drug that slows down activity in the central nervous system. 
 
Drug: Refers to any substance taken to change the way the body and/or mind functions.  
 
E-cigarette product: Any electronic device that is intended to be used to create an aerosol for inhalation and 
any liquid, or product containing liquid, intended to be used in or with an electronic device to create an aerosol 
for inhalation. 
 
Prescription medication: medicine that can only be made available to a patient on the written instruction of 
an authorised health professional. Examples of prescription medicines include blood pressure tables, cancer 
medicine and strong painkillers. 
 
Second-hand smoke: refers to the ambient smoke that is a by-product of active smoking. It consists mainly of 
exhaled mainstream smoke and side stream smoke mixed with air. Breathing in second-hand smoke is also 
called passive smoking or involuntary smoking. 
 
Smoke Free Zone: smoking that is prohibited in all enclosed workplaces and certain public spaces where 
members of the public gather and may be exposed to second-hand tobacco smoke. 
 
Third-hand smoke: refers to residual tobacco smoke constituents that remain on clothes, surfaces and in 
dust after tobacco has been smoked. These substances are then re-emitted as gases or react with other 
compounds in the environment to create other substances. 
 
Vaping: E-cigarettes, also known as ‘vapes’, are battery operated devices that work by heating a liquid (or 
‘juice’) until it becomes an aerosol that users inhale. Using an e-cigarette is commonly called ‘vaping’. 
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 Legislation and Standards 
Relevant legislation and standards include but are not limited to: 

• Child Wellbeing and Safety Act 2005 (Vic) (Part 2: Principles for children) 

• Early Childhood Australia’s Code of Ethics (2016) 

• Education and Care Services National Law Act 2010: Section 174 

• Education and Care Services National Regulations 2011: Regulations 82, 82, 175, 176 

• Liquor Control Reform Act 1998 

• National Quality Standard, Quality Area 2: Children’s Health and Safety  

• Occupational Health and Safety Act 2004 

• Occupational Health and Safety Regulations 2007 

• Tobacco Act 1987 (Vic) 
 
 

 

Related Appendices & Documents 
• Appendix 2.22.1: Wyndham Fit for Work Policy 

 

 

Related Policies 
• Child Safe Environment and Wellbeing 

• Code of Conduct 

• Compliments and Complaints 

• Delivery and Collection of Children 

• Interactions with Children 

• Occupational Health and Safety 

• Staffing 
 

  
Authorisation and Version Control 
 

 
 Version Objective ID Action Date 

Endorsement 

date 

Next Review 

Date 

2 A2416765  Minor Changes - wording 15/11/2018 KK – 19/3/19 Sep, 2020 

3 A3850216 Change to title to include vaping. 

Addition – Wyndham City’s Statement of 

Commitment – Child Safe Standards  

Addition of definitions. 

Addition of Legislation 

28/09/2022 TP 2024 

4 A4704833 
Updated to include reference to Wyndham’s Fit 
for Work Policy 

July 2024 TP July 2026 

5 A4704833 
Updated Wyndham City’s Statement of 
Commitment to a Child Safe Organisation – as per 
Wyndham City’s Child Safe Management page 

20/06/2025 TP

 
August, 2025 

 

 

 


