
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 1. 

Go to www.workingwithchildren.vic.gov.au  
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STEP 2. 

Click on the ‘Applications’ tab 
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STEP 3. 

Click on ‘Apply for a Check’ 

 

 

STEP 4. 

Click on ‘Apply in Victoria’ 

 

 

HOW TO APPLY FOR A ‘VOLUNTEER’ WORKING WITH CHILDREN CHECK 

http://www.workingwithchildren.vic.gov.au/


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 5. 

Click the play button to watch a short video about ‘Lodging your 

application’. Once you have watched the video, click on ‘Start 

Application’ 
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STEP 6. 

Make sure you take the time to read all the information under each of 

the subheadings. 
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 STEP 7. 

Have you applied for a Victorian Working with Children Check before? If 

Yes, please go to 7A. If not, please go to 7B.  

STEP 7A. 

Click the ‘Yes’ button and then enter your previous application or card 

number. Then click the ‘Volunteer’ button, followed by the ‘Next’ 

button. 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 7B. 

Click the ‘No’ button. Then click the ‘Volunteer’ button, followed by the 

‘Next’ button.  
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STEP 8. 

You will now need to complete all the questions. Any questions with an 

* are mandatory and must be answered. 

 

STEP 9. 

When you get to the ‘Organisation Details’ section, please put the below 

details in, then click ‘Next’.  

 

 

 

 

STEP 9 Continued. 
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STEP 12. 

You will now be asked to sign and submit your application. Please read 

the information carefully. If you are happy with everything, then please 

tick the box and click ‘sign and submit’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

STEP 10. 

The next step is to review the information you have submitted. Please 

make sure all the information is correct before clicking ‘Next’. 
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STEP 11. 

You will now be asked to verify your identity. You can either do this 

online by clicking ‘Verify my identity online’ or alternatively you can 

verify in-person by taking multiple documents to a participating 

Australia Post outlet.  
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STEP 13. 

You will now receive a confirmation email with a barcode. You must 

finalise our application at a participating Australia Post retail outlet, by 

taking this barcode and photo ID. 

 


